Marion Military Institute

REQUEST FOR PROPOSAL (RFP)

Pass In Review Magazine
GENERAL INFORMATION AND INSTRUCTIONS

1. Marion Military Institute (MMI), a State of Alabama public two-year college and

      member of the Alabama Community College System located in Marion, Alabama 

      solicits sealed bids for its Pass in Review magazine. This magazine is published

      biannually to inform MMI Alumni and supporters about the college.
2. Certification Pursuant to Act No 2006-557 – Alabama Law (section 41-4-116, Code of Alabama 1975) provides that every bid submitted and contract executed shall contain a certification the vendor, contractor, and all of its affiliates that makes sales for delivery into Alabama or leases for use in Alabama are registered, collecting and remitting Alabama State and Local sales, use, and/or lease tax on all taxable sales and leases in Alabama.  BY SUBMITTING THIS BID, THE BIDDER IS HEREBY CERTIFYING THAT THEY ARE IN FULL COMPLIANCE WITH ACT NO. 2006-557, they are not barred from bidding or entering into a contract pursuant to 41-4-116, and acknowledges that the awarding authority may declare the contract void if the certification is false.
3. Vendors should submit a complete, signed and sealed bid clearly marked on the envelope “Pass in Review Magazine Proposal” on or before Monday, Oct 31, 2011 at 5pm.  to:

                 Marion Military Institute
                 1101 Washington Street

                 Marion, AL 36756

                 Attn: Dan Sumlin, Director of Procurement
                 dsumlin@marionmilitary.edu 
                (334) 683-2305
           Vendors mailing proposals shall allow a sufficient mail delivery period to ensure timely receipt of their proposals by the issuing office.  Any proposals received after the scheduled opening date and time will be returned unopened. 
           Hand carries to:




Same as above.
          Bid Opening will be on Tuesday, Nov. 1, 2011 at 10am in the MMI Conference Room

          located at the above address.
4. Three (3) copies of the proposal are required.  Each copy of the proposal should be bound in a single volume where practical.  All documentation submitted with the proposal should be bound in that single volume. 
      6  The Vendor must bear all costs associated with the preparation of the proposal and
          of any oral presentation requested by MMI.

      7.  Proposals are to be prepared simply and in a manner designed to provide MMI with
           a straightforward presentation and meet all specification requirements. If significant 
           errors are found in the proposal, or if the proposal fails materially to conform to the
           requirements of the RFP, the proposal will be rejected. 

      8.  Vendors are encouraged to submit additional information or comments they believe
            will explain or expand upon their responses.   
      9.   Commercial or financial information obtained in response to this will not be
            disclosed.  All Vendors must visibly mark as "confidential" any proprietary,
            financial or commercial information which, if disclosed might cause harm to the
            Vendor's competitive position. 
    10.   Vendor must, upon request of MMI, furnish satisfactory evidence of their ability to
            furnish products or services in accordance with the terms and conditions of this
            RFP.  The Vendor must satisfy the Institute that it is able to meet the conditions of
            the agreement without assistance from any outside source. 

     11.  Each Vendor shall fully acquaint itself with conditions relating to the scope and
            restrictions attending the execution of the work under the conditions of this RFP.
            The failure or omission of a Vendor to acquaint itself with existing conditions shall
             in no way relieve it of any obligation with respect to this RFP or to the contract. 

      12.  Correction or withdrawal by the Vendor of inadvertently erroneous proposals will
             be considered upon written request.  The request must document the basis upon
             which the correction is sought.

       13. Any amendments to the RFP will be provided in writing to all Vendors who
             received the original RFP.
       14. A contract shall be awarded to the responsive and responsible Vendor whose
             proposal is determined to be most advantageous to MMI. The Institute is not bound
             to accept any proposal based on price alone, but will make an award based on the
             evaluation factors set forth herein and as determined by the Review Committee, the
             Director of Procurement, and the President.  The Institute further reserves the
             right to reject any and all proposals and the Institute will be the sole judge as to
             whether the Vendor's proposal has or has not satisfactorily met the requirements of 
             the RFP. 
                                              REQUEST FOR PROPOSAL (RFP)
Pass in Review Magazine
SCOPE OF WORK/TECHNICAL SPECIFICATIONS

1.
INTRODUCTION
1.1        Magazine Printing:  48 pages total 

                                             Self-cover

                                             Page size:  8 3/8” x 10 7/8” 

                                             16 pg prints, 4-color process throughout, with bleeds

                                             80# Silk Book

                                             Saddlestitch

                                             Quantity = 16,000
1.2       
Envelope Printing:  6 ¾” Remittance Envelope

                                            1 color (black) ink

                                            Two-sided printing (front/back and flaps) 

                                            Quantity = 16,000

                                             Float/insert envelope inside all 16,000 magazines 
1.2        Design/Creative Services Required:  Printer to design magazine layout

Three rounds of editing/proofing allowed before

                                                                 printing

                                                                       PDFs for earlier proofs, then laser, epson or spinjet

                                                                       for final proof

                                                                       Client (MMI) will provide copy and photos via CD
                                                                       or FTP site

1.3       Mailing Services:  Include mailing fee for 15,500 magazines and shipping fee for

                                    remainder to MMI Alumni Office
                                          Client will provide spreadsheet of addresses
                                          Client will pay postage directly to Postmaster

1.5       Digital Version of Magazine:  Provided at no-cost as high resolution PDF (for client’s 

                                                             use on website)
1.6       Publication Date:  Dec. 1, 2011 with the first batch of copy/artwork provided to the

                                          printer Nov. 4, 2011 

